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Access SpearMart by navigating to https://my.fsu.edu/ and logging in with your MyFSU username and password, and

then click the SpearMart Icon under MyFSU Links:
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There are a few ways SpearMart will notify you that you have a cart assigned to you:

Email
Action Item
Notification

Email

AMART

FLORIDA STATE UNIVERSITY

Re: A shopping cart has been assigned to Geneva A. Miller

Cart Name: 2026-09-22 gamiller_lu 01

Cart Number: 221445518

Prepared for: Geneva (Adm) Miller

Prepared by: Geneva A. Miller

Dear Geneva A_ Miller,

Ashopping cart has been assigned to Geneva A. Miller (gamiller@fsu edu) by Geneva

(Adm) Miller (gamiller@fsu.edu). The shopping cart can be accessed for review in
"Draft Carts" or by selecting the URL below.

View Carts

If applicable, the user has submitted the following additional comments:

If you have any questions with regard to this shopping cart, please contact your Support
Team.

Support Team Contact Information:
+1 850-644-6850
SpearMart@fsu edu

Thank You,

Florida State University
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Action ltem

| MART Search (Al+Q)

Shop » My Cartsand Orders + View Carts b Assigned Carts

Action ltems

ﬂ JAGG-AER_revised i‘l_s Service Privacy Policy effective May 25, 2018. By closing this banner, you acknowledge that when My Assigned Approvals
Service Privacy Policy.
Carts Assigned To Me

1 i d Annroval

Action ltems

MY ASSIGNED APPROVALS

Carts Assigned To Me e

UNASSIGNED APPROVALS

Sourcing Event Evaluations @

Notification

Notifications

Sourcing Director

| 3

A New Event-Related Question Has Been Submi... Sep 29
Submitted By IBM for Sourcing Event ITN 6769-4 x

A New Event-Related Question Has Been Submi... Sep 29
Submitted By IBM for Sourcing Event ITN 67694 x

A New Event-Related Question Has Been Submi... Sep 29
Submitted By IBM for Sourcing Event ITN 6769-4 x

A New Event-Related Question Has Been Submi... Sep 29
Submitted By IBM for Sourcing Event ITN 6769-4 x

405 more notifications

Shopping, Carts & Requisitions
A Cart Has Been Assigned to Geneva A. Miller Sep 29
2026-09-22 gamiller_lu 01, Assigned To Geneva A Miller, . x

A Cart Has Been Assigned to Geneva A. Miller Sep 22
2026-09-22 gamiller_lu 01, Assigned To Geneva A Miller, ... x

A Cart Has Been Assigned to Geneva A. Miller

Click here to see all

Clicking on any of the links within the above examples will bring you to your draft shopping carts screen

draaRT All Search (Alt+Q) Q omuso w o D Oy

Shop » My Cartsand Orders + View Carts ¥ Assigned Carts 40 Return to myFSU

ﬂ JAGGAER revised its Service Privacy Policy effective May 25, 2018. By closing this banner, you acknowledge that when you use our Solution, we process your personal information as described in our

Service Privacy Policy.

Cart Management ?

Draft Cart: Assigned Carts

Assign Substitute

> Filter Assigned Carts

Type = Cart Number = Shopping Cart Name = Cart Description Date Created « Total = Created By =~ AssignedTo = Action

Normal 164529688 2022-11-02 ELK03 01 11/2/2022 66.06 USD  Emily Kennelly Geneva A Miller View | ¥
Normal 213284615 2026-03-09 gamiller_lu 01 3/942026 5000.00USD  Geneva (Adm) Miller Geneva A Miller View | ¥
Normal 221445518 2026-09-22 gamiller_lu01 9/22/2026 10.00USD  Geneva (Adm) Miller Geneva A. Miller View | ¥
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& hMART Al v Search (Ah+0) @  10.00UsSD W
€@ JAGGAER revised its Servics Privacy Policy effective May 25, 2018. By closing this banner, you acknowledge that when you use our Solution, we process your personal information as described in our Service
Privacy Policy.
[ ShoppINg Cart 221445518 P | Rewmcan Assign Cart
9 Goto: Non-Catalog Request | Favorites | Forms | Shop | Quick Order Browse: Suppliers | Categories | Contracts | Chemicals Summary =
a}a Simple  Advanced Details v
0 Search for products, suppliers, forms, part number, etc. n For
\1’ Geneva (Adm) Miller
1 Item Select All
.|.|1I. Name
ﬂ} ASTRO TRAVEL AND TOURS INC - 1 Item - 10.00 USD - 2026-09-22 gamiller_lu 01
SUPPLIER DETAILS 1y 876 W A ALLAHASSEE, Florid
MAIN : 4876 WOODLANE CIR, TALLAHASSEE, Florida Total (10.00 USD) -
Line Item Catalog No. Size/Packagi Unit Price Quantity  Ext Price Total: 10,00
ng
1 How to create a job aid EA 1000 Qty: 1EA 10.00 D

The cart that was assigned to you now becomes your active cart. You can return the cart back to the shopper, add

additional items to your cart, remove selected items, Proceed to Checkout or Assign Cart to another user.

—® Click Return Cart to send back to the Shopper.

+ Toremove an item, check the box to the right of the item and then select “Remove Selected Items”

1 Item

ASTRO TRAVEL AND TOURS INC - 1 Item - 10.00 USD

Line Itern
ng

1 How to create a job aid

-+ ITEM DETAILS

SUPPLIERDETAILS  MAIN : 4876 WOODLANE CIR, TALLAHASSEE, Florida .

Catalog No. Size/Packagi

Unit Price

10.00

Bl se'qctNone ~

Mama
Move to Another Cart
Add to Draft Cart

ddio Eaucrita:

Remove Selected ltems

Quantity Ext. Price

Change Supplier

Add to PO Revision
Qty: 1EA 10.00
Change Commodity Code
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